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How to Log in to FlashPoint 

To Log in to FlashPoint, go to https://workforce.flashpoint.xyz 

Log in using your email address and password* 

*Note: 

A temporary password was sent to your email address (the one that you listed on your application) when 

you were added as a user in the FlashPoint system. Make sure to check your junk email! 

The email was sent to you from ABC Baltimore: apr@abcbaltimore.org  

 

 

 

Sample of email on next page 

 

https://workforce.flashpoint.xyz/
mailto:apr@abcbaltimore.org
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Sample Email 

If you did not receive this email, please email our apprenticeship email apr@abcbaltimore.org . 

Once you click on the link, you will be redirect to the “change password” screen: 

 

• Enter the password sent to you as your current password. 

• Create a new password. (your password must be at least 8 characters long) 

• Confirm your new password. 

• Save password. 

When you log in, you will see your Home page 

mailto:apr@abcbaltimore.org
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The first page is “Personal Info”. Here you can edit your address, phone number, and email address.  

 

My Profile 

Personal Information 

To change contact information: 

• Go to My Profile on the top right of the screen: 
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• Click “Edit” on the right side of the default address.  

• Change your address. 

• Phone numbers and email address can be editing without hitting the “Edit” button. 

• Don’t forget to hit “Save Settings”! 

Note:  

• Remember to have your current cell phone number in the system. We send text messages often! 

When changing a phone number, make sure to choose the correct “phone type” in the drop-

down menu. 

 

• Changing your email address is NOT going to change your log in information. This is just a 

contact email where you are going to receive valuable information about your Program. If, for 

any reason, you need to change your login email, please contact us.  
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Change Password 

Another important page under “My Profile” is “Change Password”. 

 

Here you can change your password whenever you want!  

• Type your current password 

• Type and confirm your new password 

• Click on “Save Password” 

Remember, passwords must be at least 8 characters long! 

If you forget your password, please contact our site coordinator Siona sglasgow@abcbaltimore.org  

 

mailto:sglasgow@abcbaltimore.org
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Messages 

 

 

 

• All messages that have been sent via text or email are saved here. 

• You can access “Messages” from the link on the top right of the screen or “Messages” under the 

menu “Home”. 
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Adding OJT Hours 

On the Job Training hours must be added monthly, including over the summer. Apprentices have until 

the last day of each month to add hours for the previous month.  

For example, hours for March are due no later than April 30th.  

To add OJT hours, go to (1) My Education, then (2) Work Reports, and (3) Enter New Report. 

 

After you click on “Enter New Report”, you will see this page: 

 

 

• “Period” is the previous month for which you are adding OJTs. The system will not allow you to 

add older periods. 

• The year is automatic populated as the current year. Make sure you change it when you are 

adding December hours.  

• Leave “Authorized by” blank.  

1 2 

3 
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• If you have any details about your OJT hours, add it to the “Comments” field. 

• Click on “Show Category Descriptions” (seen on the picture above) to see the list of categories 

related to your trade. 

 

 

  

• Add your OJT hours in the appropriate categories. The system will add the total hours for you. 

Notice that the system shows your company’s name on the right side of the screen. If you are no longer 

with the company shown, please give us a call. 

If you click on “Save Report”, the report is going to remain open for future changes before you submit it. 

Once your report is ready to be submitted, click “Save and Submit”. When you click on “Save and 

Submit” the following message will appear: (see next page) 

Note: Plumbing categories are 

shown. Your specific trade should 

be listed! 
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Click Ok 

The below screen will appear: 

 

Here you can check you total OJT hours.  

 

 

 

Remember: On the Job Training hours are year-round! 

(not just while you are in class)  

Hours are to be submitted every month for the previous month.  

Hours must be entered by the last day of the month for the previous month. 

Your “On the Job Training” begins when you are registered as an apprentice with the state of 

Maryland and MUST be reported each month year-round.  

This guide provides you with the information you need to record your OJT hours. 

To complete your apprenticeship, you must attend class every year AND report your OJT hours 

every month, each year, for the length of your apprenticeship. 

Please note, OJT hours that are not reported are subject to being lost, which will extend the 

length of your apprenticeship.  

This could extend the length of you completing your apprenticeship and qualifying for your 

Journeyman’s License! 
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Generating Reports 

 

ABC Greater Baltimore will not send grade reports. To check your grades or any other reports please 

follow the instructions below. 

Select the printer icon and a list of reports available to you will populate. Select the report that you wish 

to retrieve.  
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ABC Contact Information 

If you have any questions or concerns, please contact our office: 

410-821-0351 

Monday – Friday – 8:00 am to 4:30 pm 

Education Staff: 

Siona Glasgow- Apprenticeship Coordinator  

sglasgow@abcbaltimore.org 

Faith Malashuk- Compliance & Administration Manager 

 fmalashuk@abcbaltimore.org  

Donte Lee - Director of Education 

dlee@abcbaltimore.org 

 

 

 

 

 

 

 

 

 

 

 

mailto:sglasgow@abcbaltimore.org
mailto:fmalashuk@abcbaltimore.org
mailto:dlee@abcbaltimore.org
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